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Name of Church	


Contact Person for Church	


Address	


	


Phone:	E-Mail________________________________________








	


	


	


	





	1.	Session minutes with recommendation concerning the request


	2.	Congregational meeting minutes with action on the recommendation made


	3.	Current market appraisal or valuation (real property transactions).


	4.	Copy of contract or lease.


	5.	Encumbrances or mortgages require letter from lender including terms.


	6.	Re-payment plan by the congregation for any indebtedness and affect of church financial	 status.


	7.	Easement: Terms of proposed easement.





The Presbytery of the James


3218 Chamberlayne Avenue, Richmond, VA  23227


1-(804)-262-2074 ~  1-877-262-2074


E-Mail: carsonrhyne@pbyjames.org


Website: http://www.presbyteryofthejames.org





CHURCH 


PROPERTY


REQUEST





Selling of Church Property


Mortgaging or encumbering of any real property (presbytery does not ordinarily co-sign notes)


Acquisition of real property with an encumbrance or condition 


(presbytery does not ordinarily co-sign notes)


Easement through church property


Leasing of church property used for worship


Leasing of non-worship property for more than five years





	


	


	


	





ATTACHMENTS











Submit requests to: 


Business Affairs Committee the first week of January, May or September.





WORSHIP SPACE





In what way(s) does this request affect the church property used for worship?





NARRATIVE





Brief Description of the Request





REQUEST





(Check only one item per request form)











CHURCH INFORMATION





DEADLINES





Contact the presbytery office is these deadlines will negatively affect your request.








