CHURCH INFORMATION FORM 2008
(Interim pastor)

Name and address of church:



Position: _____________________

_______________________________


Synod of the Mid-Atlantic

_______________________________


Presbytery of the James

_______________________________




Name and address of Interim PNC Moderator:

______________________________________________________________________________

Phone: (      ) ___________________

Introductory Statement about the church


(include both strengths and areas of concern)

Current Data:

Church Membership: __________

Church Membership:
____increasing

____same

____declining

Brief description of membership


(ages, gender, ethnic groups, attendance)

Session Membership:  _________

Diaconate Membership:  __________

Current Staff:


Title






Responsibilities

Regularly scheduled services of worship and study:

Special Services:

Organizations within the church:

Interim Pastor Position Description

The Interim Pastor positions is _____ full time/ _____ part-time (_____%)

Note:  The Presbytery of the James requires a minimum of twelve hours of training in Interim Ministry.  Ministers serving in Interim pastorates ordinarily are, or become, members of the Presbytery of the James.

I. Interim Pastor’s Responsibilities:

The Interim Pastor will assume the following responsibilities, devoting to them the time outlined.  (Check appropriate responsibilities and establish percentage of time per week.  Describe briefly any other duties listed)


Required:  Development Tasks of Interim Ministry

a. Help congregation come to terms with history.

b. Help congregation discover a new identity

c. Help congregation re-think denominational linkages.

d. Help congregation facilitate shifts of power.

e. Help congregation commit to new leadership and future

A.
Worship Preparation and Leadership



_____% time


___
Plan and lead corporate worship


___
Conduct weddings and funerals


___
Other duties (list)

B.
Pastoral Care and Visitation




_____% time


___
Hospital visitation


___
Visitation of the homebound


___
Visitation of prospective members


___
Pastoral care (not counseling)


___
General visitation of members


___
Other duties (list)

C.
Developmental Needs of Congregation



_____% time


___
Planning



___
Mission study


___
Conflict resolution


___
Leadership development 


___
Other duties (list)

D. Administration






_____% time

___
Moderate Session

___
Attend/assist committees of the Session



___
Moderate Congregational Meetings



___
Office/staff administration 



___
Responsibilities as a Presbyter



___
Other duties (list)


E.
Educational Ministry





_____% time



___
Church School teaching

___
Vacation Bible School



___
Confirmation classes


___
Officer training



___
Children and youth programming



___
Other duties (list)


F.
Special Ministries and Local Programs



_____% time



___
Evangelism and church growth



___
Community programs and services



___
Other duties (list)

II.
Special Skills and Knowledge Desired (briefly summarize)

III.
Session’s Goals for Interim Period (briefly summarize)

IV.
Compensation


A.
Cash Salary






__________


B.
Manse Use or Housing Allowance



__________


C.
Utilities Allowance





__________


D.
Automobile Allowance (reimbursed @ IRS rate)

__________


E.
Pension and Medical Benefits (31.5% x “A,B,C” above)
__________




(circumstances may differ if Interim Pastor is retired)


F.
Continuing Education




__________


G.
Self Employment Allowance  (.0765% x “A, B, C” above)
____________



TOTAL MONETARY COMPENSATION

____________

H.
Study leave/continuing education



_________weeks




(2 weeks/year)


I.
Vacation (1 week/quarter)




_________weeks



Total Leave






_________weeks

V.
Approval of Session/Presbytery


The Session of ____________________________________________ Presbyterian Church has reviewed the Church Information Form, affirms the information contained herein, and approves the submission to the Presbytery of the James.

Date of approval: __________________

Signed: ______________________________________

Date: _______________



(Clerk of Session)

Signed: ______________________________________

Date: ______________


(COM Liaison)





2/16/08
